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 Introduction 
The purpose of this manual is to provide guidance, duties, and resources for the AMVETS Riders 
Sgt-at-Arms. This officer plays a critical role in ensuring order, discipline, and adherence to 

AMVETS Riders rules and traditions. 

 Duties of the Sgt-at-Arms 
 Maintain order during meetings and official events. 

 Enforce compliance with AMVETS Riders by-laws and procedures. 

 Protect AMVETS Riders property and assets. 

 Coordinate security and safety for meetings, rides, and events. 

 Uniform Enforcement: Ensure all Riders are properly in uniform at events, meetings, and 
official functions. 

 Carry out instructions as directed by the President or Executive Board. 

 Ensure proper conduct and decorum of all members and guests. 

 Safeguard and properly handle the colors (U.S. Flag and AMVETS Riders Flag). 

 
PRIOR TO THE MEETING 

 Verify attendance of members and guests. 

 Ensure that only authorized individuals are present once the meeting has opened. 

 Report attendance status to the President prior to the opening ceremony. 
 

AFTER THE MEETING 
 Assist with closing procedures as directed. 

 Ensure the meeting area is restored respectfully and appropriately. 

COLORS AND CEREMONIAL DUTIES 

The Sergeant-at-Arms is responsible for the proper handling and care of the colors. 

Duties include: 

• Ensuring flags are present, clean, and displayed correctly. 

• Coordinating with designated color bearers if assigned. 

• Overseeing the posting and retiring of the colors during meetings and ceremonies. 

• Ensuring all flag handling follows proper respect and protocol. 

 



 

AUTHORITY AND CONDUCT 

The Sergeant-at-Arms serves as the President’s representative for maintaining order. 

• Authority is exercised respectfully and professionally.  

• Disciplinary actions, if required, should be handled calmly and in accordance with 
AMVETS Riders bylaws and policies.  

• Removal of a member from a meeting should only occur when absolutely necessary and 
with the President’s awareness. 

RELATIONSHIP WITH OTHER OFFICERS 

The Sergeant-at-Arms works closely with: 

• President – primary direction and authority  

• Vice Presidents – support during meetings and events  

• Judge Advocate – guidance on procedural or disciplinary matters  

• Chaplain – assistance during ceremonial events 

BEST PRACTICES 
 

• Be familiar with AMVETS Riders Constitution & Bylaws.  
• Understand basic parliamentary procedure.  
• Always maintain professionalism. 

 • Communicate clearly and respectfully.  
• Be prepared for both ceremonial and operational duties. 

 

 

Uniform & Vest Requirements 
The Sgt-at-Arms is responsible for ensuring all members comply with the official AMVETS 
Riders uniform standards. The following vest placement guide illustrates proper patch 

placement and uniform appearance. (Please see Appendix B for picture example.) 

Key Highlights: 



 Back of Vest: Rockers must touch the center patch with no gaps. No other patches permitted 
on the back. 

 Front of Vest: U.S. Flag patch must always be placed highest, over the heart. Officer 
identification bars go directly below. 

 General Instructions: No side patches are permitted. All patches must be securely attached. 

Consistency is required across all members. 

 Required Documents 
The following documents are included in full form for reference: 

 Filing Your 990 – AMVETS Riders National Instructions 

 AMVETS Riders Vest Guide 

Annual IRS Form 990 Filing Deadline 
.  

 A copy of the 990 documents filed must accompany your annual revalidation 
submission to your Department and National AMVETS Riders. Members may file for an 

automatic 6-month extension by submitting IRS Form 8868 on or before the original 
due date. 

 Send 990’s to your Department Sgt-at-Arms> Department send to National. If you do not 
have a department, please send directly to National Sgt-at-Arms. 

 Once Sgt-at-Arms has a completed list of current 990’s, he will send copies to the 1st Vice 

to submit with there revalidation form.  

Filing Deadline 
The IRS Form 990, 990-EZ, or 990-N (e-Postcard) is due annually on the 15th day of the 5th 
month following the end of the organization’s tax year. While filing is handled by 

Chapter/Department leadership, all officers should be aware. 

 Examples: 

 • If the fiscal year ends December 31, the 990 is due May 15 of the following year. 

 • If the fiscal year ends June 30, the 990 is due November 15. 

 
Note: Failure to file for three consecutive years results in automatic revocation of tax-exempt 

status. 



  

Practical Guidance 
 Meeting Protocols and order maintenance. 

 Conflict resolution and member discipline. 

 Event security, safety procedures, and setup oversight. 
 
 
 
 

 
 
 
 

 

Please continue to next page…  



Appendix A – Filing Your 990 

 



 

  



Appendix B – AMVETS Riders Vest Guide 
 

FRONT OF VEST 
Description: 
- U.S. Flag Patch: Over the heart, highest elevation on the front. 
- AMVETS Parent Org Patch: Right chest. 
- POW-MIA Patch: Upper Right. Shall be worn above parent organization hat patch.  

 
 

 



BACK OF VEST 
 

Description: 
- Top Rocker: sewn directly above the center patch. 

- Center Patch: Large AMVETS Riders emblem with eagle and laurel wreath. 8" 10" or 12" can be 

worn.  

- Bottom Rocker: "DEPT OF MO" - sewn directly below the center patch. 

- Key Rules: Rockers must touch the center patch (no gaps). No other patches on the back. 

 

 

 

 



 

 

GENERAL INSTRUCTIONS 
- No side patches - only front and back. 

- Back design must remain uniform with touching rockers and center patch. 

- U.S. Flag always highest on the front. 

- Securely attach all patches. 

- Maintain professional, consistent look across all members. CONCLUSION 

 
Closing & Call to Action 

The Sergeant-at-Arms plays a vital role in ensuring that AMVETS Riders meetings and 
ceremonies are conducted with respect, structure, and professionalism. Proper execution of 

these duties supports effective leadership and reflects positively on the organization. 


